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2. Select Address Search
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3. Select Search

Enter keyword using the keyboard or keypad
Press (C] to clear your entry completely.

Address Search (LDAP) > Search
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4. Type your name then select Start
Search
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Job List ~ Select desired destination(s).

Number Selected : 000

Dean, John deanj@kentoncityschools. org
Martino. Dea martinod2kentoncityschools. org
17Markey, De 17narkdean@kentoncityschools. o
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5. Select your name

Select destination to be registered in the aroup
Number Selected 0001

Address Search (LDAP) > Store Address
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artino, Dea martinod@kentoncityschools. org
M™arkey, De 17markdean@kentoncilyschools. o
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6.Hit Ok
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How to save your email to the copier

(this only has to be done once)
After doing steps 1-4. select your name and hit save
results.

ectl desired destination(s).

Number Selected : ooo

Dean, John deanj@kentoncityschools. org

Hartino, Dea martinodekentoncityschools. org

1Markey, De 1markdeangkentoncitlyschools. o
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E‘u» YOu wanl Lo register these destinations?
They can be used when E-Mail Encryption OFF

Nane:
Dean, John

Select yes. Then ok.
This will save your email address to the copiers address book. You will
no longer have to do steps 2-4
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Select desired destination(s).

Check Job

No registered one-touch
destination available.

Group

Search 4
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Now ever time you want to scan. You do step 1. (fax/scan) 2. select
the tab you need based on your last name. 3. Select your name. 4. Hit
start on the copier.



